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Tpeoosanus ®I'OC k o0pazoBaTe/IbHBIM pe3yJbTaTaM:

YMmenus:

—  coOnrofaTh TpaBWJa TEXHUKHM O€30MaCHOCTH M TUTHEHHYECKHE
TpeboBaHusi mpu ucnosb3oBaHuu cpencts MKT B mpodeccrnoHanbHOM
JESITEIIbHOCTH;

—  coOmropatb  HOpPMBI  MH(OPMAIIMOHHOM  0€30MacHOCTH  IpU
ucnons3zoBanuu cpeacts UKT;

—  cO3/aBaTh, PENaKTUPOBAaTh, COXPAHATh, OCYLIECTBIATH MOUCK U
nepenaBaTh MHGOPMAIMOHHBIE OOBEKTHl PA3IMYHOIO THMA C MOMOIIbIO
COBpPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTHIA,

—  UCHIONB30BaTh CEpBUCHI U  pecypchl cetu HTepner B
npohecCuoHaNbHOM NeSTebHOCTH.

3HaHusa:

—  IOpaBWia TEXHUKH OE30MACHOCTH M THTMEHUYECKHe TpeOOBaHUA
npu ucrnonb3oBanuu cpeacts MKT B o6pa3oBarenbHOM IpoLiecce;

—  HOpMBI UWH(OPMAIMOHHOW OE30MaCHOCTH TIPU HCIIOIB30BAHUU
cpeacts UKT;

—  OCHOBHBIE TEXHOJOTHH CO3JaHMs, PEIaKTHUPOBAHMS, COXPAHECHUS,
novcka M mepefauyd HHQPOPMAIMOHHBIX OOBEKTOB pPAa3IMYHOTO THUIIA
(TEeKCTOBBIX, TpaPUUYECKUX, UHUCIOBBIX) C TOMOIIBIO COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHIA;

—  BO3MOXXHOCTH MHCIIOJIb30BaHMSI CEPBUCOB M PECYpCOB CETU
HuTepHeT B mpohecCHOHATIBHON eI TeNbHOCTH;

— anmapaTHOe M IpOorpaMMHOE OOECHEYEeHHE IEPCOHAIBHOIO
KOMIIBIOTEPA, UCIO0JIb3YEMOE B TPO(eCCHOHANIBHOM 1€ATENbHOCTH.

Kox OK

®opmysmnpoBka OK

OK 02

Hcnonp3oBaTh COBpeMEHHBIE CpEACTBA IOMCKAa, AaHalW3a ¥ WHTEPIpPETAINH
uHpopMaMd ¥ MH(GOPMAIMOHHBIE  TEXHOJOTHMHM  JUIsl  BBINOJHEHHS  3ajad
po(heCcCHOHATILHON e TENbHOCTH.

OK 05

OcCylecTBISATh YCTHYIO U NMUCBMEHHYI0 KOMMYHMKAIIMIO Ha TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit ®enepaiun ¢ y4eTroM OCOOEHHOCTEH COLMANBHOTO U KYJIBTYPHOTO
KOHTEKCTa.

OK 09

ITons3oBaThCs HpO(bCCCHOHaHLHOﬁ ,Z[OKYMCHTaL[I/Ieﬁ Ha TroCyaapCTBECHHOM
N MHOCTPAHHOM S3bIKaX

MK 2.7

OcyiecTBiATh JOKYMEHTAllMOHHOE o0ecrieueHue mporuecca peanuzanun
JIOTIOJTHUTEIIbHBIX 00111€00pa30BaTeNIbHBIX IPOrpaMM

IIK 3.6

OdopmiiATh  JOKYMEHTAIMIO,  OOECNEYMBAIOLIYI0  OPraHM3alMi0  JIOCYTOBBIX
MEPOIIPUATHH.




Yeaoicaemviii cmyoenm! Bam npeonazaemcs svinonnums 28 3a0anuii 8 mecmogotl ¢popme 0
KOHMPOJISL YCBOCHHBIX 3HAHULL U NpaKmuueckue 3adanue OJi1 OYeHKU 0C80eHHbIX ymeHuu. Kagcoas
yacme ougzauema oyenusaemcs. Umozosasn oyenka ckiaoviéaemcs KaK cpeoHee apugmemuieckoe
08YX 3a0aHUl, C Y4emom meKywell ycnesaemocmu no y4eOHou OUCYuniuHe.

Bapuanr 1
TECT
|. BoiOepuTe 01MH BepHBIii OTBET.

1. «Ungpopmayusny coenacno 'OCTI15971-90 — smo

a) 3HaHUs, JaHHbIE, CBEICHUS, COOOMIECHHS 00 OKpY’KaloIIeM Hac MUpE, 3apUKCUPOBAHHBIEC HA
MaTepHaIbHbIX HOCUTEIISX.

0) CseneHus 00 00BEKTaX U ABJICHUSAX OKPYXKAIOLIEH cpesbl, X apaMeTpax, CBOMCTBAX U
COCTOSIHUH, KOTOPbIE YMEHBILAIOT UMEIOLIYIOCS O HUX CTENEeHb HEONPEIEICHHOCTH,
HEIOJIHOTBI 3HAHUM.

B) OT0 cBeieHus O (aKTax, KOHLEHIHIX, 00bEKTaX, COOBITUAX U UEIX, KOTOPbIE B JAHHOM
KOHTEKCTE MMEIOT BITOJIHE ONPE/ICICHHOE 3HAYCHUSI.

r) CooO1eHus, 3apUKCUPOBaHHbIE HA MAIIMHHBIX HOCUTEIISX.

2. OcHO8HOIL Yenblo UHGOPMAYUOHHBIX MEXHONOSUL AN .
a) cbop mHpOpMaLNH;
0) mepenava nH(GpOpMAaIUH;
B) HaKOIUIEHHE MH(OpMaLIUK;
r) co3gaHue UH(OPMAIMKU HOBOTO KauecTBa.

3. Ungpopmayuonnas mexnonoeus, npeOHa3HayeHHas Ons UHGOPMAYUOHHO2O0 OOCIYIHCUBAHUSL 8CEX
PabomHUK08 NPeonpuAmMuULL, C8A3AHHbIX C NPUHAMUEM YNPAGIEHYEeCKUX PeuleHUti, OMHOCUMCS K

a) MH()OPMAIMOHHOW TEXHOJIOIMHU 00paOOTKU JAHHBIX;

0) UHPOPMAIMOHHON TEXHOJIOTUH yIPABIICHNUS,

B) MH(OPMALMOHHOM TEXHOJOTHMH aBTOMAaTU3UPOBAHHOTO O(uca;

r) WHPOPMANMOHHOW TEXHOJIOTHH MOIICPKKH MIPHHSATHUS PEIICHUH.

4. OcnosHou XapakmepucmuKkoi MUKponpoyeccopa A611emcsi
a) ObIcTpozelcTBHE.
0) KOMIaKTHOCTb.
B) pa3pelaronias CnocoOHOCTb.
r) pasMmep

5. Unghopmayus, obpabamvieaemas KOMIbIOMEPOM, KOOUPYEMCsL:
a) C MOMOIIBIO HyNIeH U eIUHUII.
0) C TOMOIIBIO OOBIYHBIX IHD.
B) C IOMOIIBIO CHMBOJIOB.
r) ¢ IOMOIIBIO ITU(P U CUMBOJIOB.

6. Ilpocpammmnoe obecneuenue KOMnolomepa - AmMo:
a) KOMIUJIEKC MPOrpaMM U JOKYMEHTAIMH, HEOOXOIUMBIH /17151 pabOThI C KOMIIBIOTEPOM;
0) KOMIUIEKC MporpamMm, YIpaBIsSoLUi paboTol YCTPONCTB KOMIBbIOTEPA;
B) HE0OXOIMMBIN HAOOp MPOrpamMM JUIsl BBITIOJTHEHUS! KOHKPETHOH paboThl;



r) Ha0Op B3aMMOCBSA3aHHBIX MPOTPAMMHBIX MOAYJIEH, 00€CIIeUnBAIOIINX aBTOMATHU3ALUI0 MHOTHX
BHUJIOB [€ATEIbHOCTH.

7. K kaxomy xnaccy (muny) npoepammnozo obecneuenus (I10) omuocsames onepayuonHle CUCmemb:
a) cuctemuoe [10.
0) CcHCTEMBbI MPOrPAMMHPOBAHHS.
B) mnpuxiagHoe I10.
r) cayxke6noe I10.

8. CosoxynHocms npocpamm, Komopwvie npeOHA3Hauensl OJisl YNpasileHusi pecypcamu KOMnvlomepa u
BLIYUCTUMENbHBIMU NPOYECCaAMU, A MAKHCe 05 OP2aAHUZAYUU 83AUMOOELICTNEUS NOJIb308AMENS C
KOMNbIOMEPOM HA3bIBACTNCA ...

a) (hailiIoBOH cHCTEMOI;

0) mporeccopom;

B) OIEpPalMOHHOM CUCTEMOM;

I') CIy)KCOHBIMU ITPOTPAMMaMH.

9. K cnyotcebHbIM npocpamMmam OMHOCUMCSL:
a) Opayzepsl;
0) mporpaMMbl HHCTAJLISAIINH,
B) CHCTEMbI yIpaBJIeHHUS 0a3aMu JaHHBIX;
I) aBTOMAaTHU3UPOBAaHHBIE paboure MecTa.

10. Vkaosicume, xakoe ycmpoucmeo OomHOCUMCsL K YCIMPOUCMEAM XPAHeHUsl UHDOopMayuL:
a) HpUHTEP;
0) JKeCTKHIl MarHUTHBIN JTUCK;
B) MOJIEM;
I') CKaHep.

11. Ceoticmeo unghopmayuu, ompasicarouee 00CMamouyHoCmy OJisi NOHUMAHUSL U NPUHAMUSL PEUUEHUIL.
a) TOHATHOCTb.
0) JOCTOBEPHOCTbD.
B) IOJIHOTA.
I') CBOEBPEMEHHOCTb.

12. Xpanenue ungpopmayuu - smo
a) COCTOSHUE JOKYMEHTa WWJIH TMPOrpaMMbl, XapaKTEpPU3yeMO€ CTENEHbIO yIep)KaHus €ro
9KCILTyaTallMOHHBIX CBOICTB;
0) mpoluecc noAepKaHus UICXOAHON MHPOpMAIUK B BUJE, 00ECIIEUYUBAIOIIEM Bbl1ady JaHHBIX IO
3arpocaM KOHEYHBIX I10JIb30BATENE B YCTAHOBIEHHBIE CPOKH;
B) IMPOLIECC, UCTIONb3YIOMNNA COBOKYITHOCTh CPEJICTB U METOJIOB XpaHEHUsI HH(POpMAIUH.

13.  Ilpeobpazosanue 6x00HOU uHpoOpmayuu 6 Gopmy, BOCHNPUHUMAEMYIO KOMNLIOMEPOM,
Ha3b186Aemcs.

a) JEeKOJIUPOBAHUEM;

0) KOAMpPOBaHUEM.

14. Kaxas u3 npukiaoHviX nNpocpamm Ae1semcsi cpeocmeom O0as o0bpabomku epaghuyeckoi
ungopmayuu

a) Word;

0) Access;

B) Paint;



r) Excel.



15. Kaxas u3 npuxiaouwix npoepamm seisemcs cpeocmsom 0 06pabomku mexcmosou ungopmayuu
a) Word;

6)  Access;
B) PowerPoint;
r) Excel.

16. Kaxas u3 npuxkiaoHsix npoepamm seisemcs cpedcmseom 0Jisi 00padomku yucio8ou uHpopmayuu
a) Word;

0)  Access;
B) Paint;
r) Excel.

17. I'apanmusa mozo, umo UCMOYHUKOM UHDOPMAYUU ABNAEMCA UMEHHO MO JUYO, KOMOPOe 3AdA671eHO
Kaxee agmop, - 3mo

a) KOH(UICHIMAILHOCTD;

0) ayTeHTUYHOCTH,

B) amneJIupyeMOCTb;

I') aBTOPCTBO.

18. Owubku, cesazanuvie ¢ nopueii 000pyY008AHUA UNU NPOSPAMMHO20 Obecnedenus, OMHOCAM K
Yepo3am:

a) YMBIIUICHHBIM,

0) HEYMBIIIJICHHBIM.

19. Hlugposanue, npeobpazyiowee ungopmayuro 6 Gopmy, HeOOCMYNHYIO 0Nl NOHUMAHUS
Heasmopu308aHHbIMU NOJIb308AMENAMU, OMHOCAM K MePaM.

a) MPOTPaMMHO-TEXHHUYECKUM;

0) OpraHM3alMOHHBIM;

B) IIPaBOBBIM.

20. 3awumy asmopckux npas npocpaMMUCINO8 OMHOCAMCS K MEPAM.
a) TMPOrpaMMHO-TEXHUYECKUM;
0) OopraHu3alMOHHBIM;
B) IPaBOBBIM.

21. Veposa, ceés3annas ¢ NONbImMKamu nepexeama u UsMeHeHus: uHghopmayuu, 5mo yeposd.
a) aKTUBHafi,
0) maccuBHasl.

22. Konuu ¢haiinos, cozoasaemoie 01151 Obicmpo20 80CCMAHOBIEHUA paOOMOCNHOCOOHOCMU CUCTEMbL
nocie 6030euUcmaus Ha HUX pasIUYHbIX A8APULIHBIX CUMYAYUU, HA3bIBAIOM.

a) Ppe3epBHBIM XpPaHEHUEM;

0) pe3epBHBIM apXHUBUPOBAHUEM;

B) pPE3epBHBIM KOMMPOBAHUEM;

I) pPE3epBHBIM KAIIUPOBAHUEM.

Bri0epHuTe HECKOJIBKO BEPHBIX OTBETOB

23. K ycmpouicmeam 6600a uHpopmayuu OmHOCUMc:
a) KJIaBHATypa;
6) MOHHTOD;



B)
r)

CKaHep;
IPUHTEDP.

24. bazosas KoHpuzypayus nepcoHaibHO20 KOMNbIOMePA 8KI0YAem

a)
6)
B)
r)

CHUCTEMHBIH OJIOK;
MOHHTOD;

KJIABHATYDY;
MOV.

I11. YcranoBuTe NpaBMIIBHYIO NOC/IE10BATEIBHOCTD
25. Yemanoseume nocnedoosamenvrnocms eOunuy usmepenus un@popmayuu no 603pacmanuio:

1.

Mera0air; 2. KHJIO0ANT; 3. Oaiir; 4 ruraOamr.

26. Yecmanosume npaguibHyo nocied08amenbHOCmb nepemeujeHus ppazmenma OOKyMeHma:

el A

I[TKM — Beipe3ats;

IIKM — BcTaBurs;

YCTaHOBUTH KypCOp B HY’KHOE MECTO;
BBIJICJIUTH (PPArMEHT TEKCTA.

1V. YcTanoBUTE COOTBETCTBHE

27. Yemanosume coomsemcmeue mexncoy uH@opmMayuoHHbLMU NPOYeccamu U ux cpeoCmeamis:

Eall

HNudopmanmoHHbIii mporece CpenctBo
CO6op uHdpopmanmu a) ®@aiinoBsIii cepBep
Xpanenue nHMOPMAIN 0) JlokanbHasi BEIMUCIUTENBHAS CETh
O06paboTka uHGOPMAIHH B) Ckanep
O6men nHbopMarueit r) IlepcoHanbHBINH KOMITBIOTED

28. YCTaHOBUTE COOTBETCTBUE MEXK/ly YCTPOUCTBOM U €r0 OCHOBHOM (pyHKIIMEH:

=

bw

BBox rpadudeckoit napopmariu a) Mogem
BeinosHeHne apu()METHUSCKHUX U JIOTHIECKHX 0) Kiasuarypa
onepanuii

[MoxkmoueHne KOMIIBIOTEPA K CETH B) Ckanep

BBona tekcta r) IIpomeccop



INPAKTUYECKHUE 3AJAHUSA
I. MSExcel
1. lan ¢parmeHT 3meKkTpoHHOM Tabmuikl. U3 sueiiku B3 B sueiiky A4 Obuta ckommpoBaHa Gopmysa.
[Tpu konmpoBaHUM anpeca siueeKk B POpMyIie aBTOMATHUECKU H3MEHUJIIHCh.
Kaxum cmano uucnosoe 3nauenue popmynvl 6 auetike A4?

A B E D E
11 10 100 1000 10000
2 |2 20 200 2000 20000
3|3 =5C2 + D53 300 3000 30000
4 40 400 4000 40000

2. IIpu paborte ¢ areKTpoHHOM TabnuIiei B suciiky Al 3amucana popmyina =C3+$C1. Kakoii Buj
npuobperer GpopmyIia mocie Toro, Kak ssueiiky Al ckonupyroT B siueiiky B 1?7

3. Bo Bcex sueiikax Tabnuiel 3anucano yucio 1. Berancnure pesynsrar Gpynxmun CYMM s
KaX/10T0 CIIUCKA apT'yMEHTOB:

a) CYMM(A2)

0) CYMM(C3:F3)

B) CYMM (A3:A7;B4:C5)

r) CYMM (A5;B3:E6;F12)

1) CP3HAY(C3:F3)

4. la" gparMeHT IEKTPOHHOM TaOIUIIBI:

A B C D
1 10 20 30 50
2 40 10 | =D1+C$1 - $B1
3 20 30

Uemy Oynet paBHbIM 3HaueHHe siueliku D3, ecnu B He€ ckonmpoBaTh Gpopmyiy u3 staeiiku C27?


http://labs.org.ru/wp-content/uploads/2017/06/1-116.png

1. MSWord
Hcnonv3ys npednosicennvle uniocmpayuu, Kpamko omseemsme Ha cieody.

rouue eonpocol.
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B 2.+Caosof
- JBaxIel IMEIKHHTE CIIOBO.Y yCTaH(\)’BHeHO B
N 3.-CTpoKH TeRcTAY] IIEPBOU CTPOKE
7 ITepeMecTHTe  YKa3aTelk K JIEBOMY ' KpPar  CTPOKH' TakK, 4TO0RI" TekcTa?
- oH' mpHHAT’ BEA! CTPENKW,” HaNpaBIeHHOH' BIPABO: ' a' 3ATEM" 4. Kakos a3Me
- INeTKHHTe KHOTIKOH ‘MBITITH. | ) p p
T 4.-TIpensoxenneq] CHMBOJIOB B
. Viep:xHBad Ha:xaToH KIaBHITY ‘CTRL, TeIKHHTe IpeII0KeHHe. | TekcTe?

S.»AG3ang =l| 5. Tlouemy TeKcT
b IlepeMecTHTe" VEa3aTelsb K- JISBOMY- Kpar- adzala- Tak,” 4TOOBI" OH
: P 4 POMY” KD ana” Tak. o| IOTYEPKHYT
5 IIPHHAT BHI' CTPENIKH, "HAIIP aBIeHHOH BIPABO, *a 3aTeM  IBa KBl eI KHHT e : J
EEEE » BOJIHUCTOU
Pucosarme ~ g | Astodurypei N N (DO M e gl @ - Z-A-=== @0 @ ! JII/IHI/Ieﬁ II0CJIC
cTp. 1 Pasa 1 12 Ha 6,5 CT 8 Kon 34 3AN WCTP BAN 3AM pycoowii(Po 3K

6. Kakumu geiicTBUSIME YCTPAHHUTD ATY JTHHHUIO?
7. Ckonpko a03aleB B BUAMMOM YacTH

v CJIoBa ((BHpaBO»?

j '@'IJ Q}(u@vCepBucv

|-| Pastep |v| Kntod. .. |v|

NEHUID KONWMYEeCTBa MHltlDDMELU!‘M

CoXpaHUTL

2 x
'HOKyMeHTa? : Manka: - 1KypC _I_I
8. B kakoii CcTpouke HaxOIUTCS 7} s || gara .. || Tom
o » . NPE3EHTALIM K YPOKY
TeKCTOBBII/I Kypcop Ha MOMeHT Mow nocneaHue J YPOK Ne3 BEDDFITHOCTHbII';I NOAXOA K ONPeaeneHuD KONUYeCTEY MHdJODMELMM
KOMMPOBAaHUS OJKpaHa MporpamMmbl = "™ e e oA oR K orpese
A3bIK KBK 3HEK0BaA CICTEME
Word? |
aboamit cron
9. UeMy paBHAa BeIMYMHA OTCTYNa
cjieBa B TeKymiem ab3are? £
M
ﬂm(v::HTbl
Ay
10. Kakass BenwumMHA OTCTyIa CIpaBa o
() KOMMbIOTED
YCTaHOBJIEHA B TEKYyIIeM a03aiie’ os
[
11. Kakoe 3HAYEHUE napameTpa | = Wmdsine fserewe e
ITEPBASI CTPOKA BbiGpano B @@= Tméame [nogues vior

Ll Lo

OTHeHa

TeKyieM ab3are?
12. Yemy paBHO 3TO0 3HaYeHHE?
13. Kakoe 3Hauenne ycranoieHo st napametrpa BBIPABHUBAHUE B
14. B xakoii namnke coxpaHsiercs JOKyMEHT Ha puc. 27
15. Kakoe coOcTtBeHHOEe uMs (MMA.TUI) OyAeT NPUCBOCHO (Qailry
«COXpaHUTH»?

TekymieM ab3ane?

IOCJIC MICIYKa II0 KHOIIKE




BAPHUAHT 2

|. BoiOepuTe 01MH BepHbIH OTBeET.
1. «/lannvie» coenacno 'OCT15971-90 — smo
a) 3HaAHUS, JaHHBIC, CBEACHHSI, COOOIICHUS 00 OKPYXKAIOIIEeM Hac MUpe, 3a(UKCUPOBAaHHBIC HA
MaTepHaTbHBIX HOCUTEIISX.

0) cBeneHUS 00 OOBEKTAX U SABJICHHUIX OKPYKAIOIICH CPEJIbl, X IMapaMeTpax, CBOUCTBAX U
COCTOSIHMH, KOTOPBIE YMEHBIIAIOT UMEIOIIYIOCS O HUX CTEMEHb HEONPEIeICHHOCTH,
HETIOJHOTHI 3HAHU .

B) 9TO CBeJieHUA O PaKTax, KOHUICIIHIX, 00bEeKTaX, COOBITUAX U HIESIX, KOTOPHIE B JAHHOM
KOHTEKCTE UMEIOT BIIOJHE ONPECICHHOE 3HAUCHHUSI.

r) uHbOpMaIus, IPeICTaBICHHAs B BUE, IIPUTOTHOM ISl 00pabOTKH aBTOMATHYECKUMU
CpeicTBaMu IIPU BO3MOKHOM YYaCTHH YeJIOBEKA.

2. OcHosHBIMU CPeOCMEamMU UHPOPMAYUOHHBIX MEXHOLO2ULL S8IeMCsL:
a) TIEPCOHAIBHBIN KOMITBIOTED;
0) KOMITBIOTEpHAs CETh;
B) OIEPALMOHHAS CHCTEMA;
I') TPUKJIAJHBIC POTPAMMHEIE CPEICTBA.

3. Ungopmayuonnas mexnonozusi, npeOHa3HaveHHas 0jisi pacuuperust (OONOIHeHUs,) Cyuecmsyrowell
CB513U NEPCOHANA — IMO

a) WHGOPMAIMOHHON TEXHOJIOTUH 00PabOTKY JaHHBIX;

0) uH(bOPMALMOHHON TEXHOJIOTUHU yIIPaBJICHHUS,

B) WH(OPMALMOHHOW TEXHOJOTHH aBTOMAaTH3UPOBAHHOTO O(ucCa;

r) WHPOPMALMOHHOW TEXHOJIOTHH MOIICPKKH MIPUHSATHUS PEIICHUH.

4. Ocnognou xapakmepucmuKkou MOHUMOoOpa A6JsAemcs
a) OBICTpOJCICTBUE.
0) KOMIIaKTHOCTb.
B) paszpeliarouias criocOOHOCTb.
r) pa3mep

5. Maccosomy pacnpocmpanenuio ungpopmayuu cnocoocmeosaino:
a) TIOSIBJICHUE MMCbMEHHOCTH;
0) mosBIEHUE YCTHOI peuu;
B) KHHIOIIEYaTaHMUE;
I) HAacKaJbHbIE HAJHCH.

6. ITpuHIMITBI JeiicTBUS, UH()OPMAIIMOHHBIE CBSI3M U B3aMMHOE COEIMHEHHE OCHOBHBIX JIOTMUECKUX
Y3JIOBKOMIIBIOTEPA ONpEAEIseTC S

a) KOMIIJIEKCOM MPOrpaMM M JOKYMEHTAIIUH, HEOOXOAUMBIN 1J1s1 pabOThI C KOMIIBIOTEPOM;

0) KOMIIJIEKCOM MPOrpaMM, YIPaBJISIOIEM paOOTON YCTPOMCTB KOMIIBIOTEPA;

B) HEOOXOIMMBIM HAOOPOM MPOTrpaMM JJIsi BBITOJTHEHUS KOHKPETHON pabOThI;

I') apXUTEKTypOil KOMIIbIOTEpA.

7. K kaxomy xnaccy (muny) npoepammnozo obecneuenus (I10) omnocsmes cucmemvl ynpasieHus.
bazamu 0aHHbIX

a) cuctemuoe [10.

0) CHCTEMBbI IPOrPAMMHPOBAHUSI.

B) mnpuxiagHoe [10.

r) cayxeonoe I10.



8. CogoxkynHocms npocpamm, Komopwvle npeoHa3HaveHbl 0I5l A8MOMAmu3ayuy pabom no npogepke u
HANAHCUBAHUIO KOMNBIOMEPHOU CUCMEMbl, HA3bIBAEMCSL

a) (haiiiIoBO# cHCTEMOI;

0) mporeccopom;

B) OIEpallMOHHON CUCTEMOM;

I') CIy)KCOHBIMU MTPOTPAMMaMH.

9. K cnysicebHbIM npoepammam OmHOCUMCSL:
a) Opaysepsbl;
0) aBTOMAaTU3WPOBAHHBIC pabOUNE MECTA;
B) aHTUBUPYCHBIC IPOTPAMMEI;
I') CHUCTEMBI yrpaBjieHHs 0a3aMu JaHHBIX.

10. Vkaoscume, kakoe ycmpoucmeo OmHOCUMCA K YCMPOUCMEAM XPAHEHUsL UHPOpMayUu.
a) IpUHTEP;
0) JKEeCTKHIl MarHUTHBIN JTUCK;
B) MOJIEM;
I) CKaHep.

11. Ceoticmeo unghopmayuu, ompaszicaroujee UCMuUHHOE NOJOAHCEHUEe Oell.
a) TOHATHOCTG.
0) IIOCTOBEPHOCT.
B) MOHSTHOCTb.
I') CBOEBPEMEHHOCTD.

12. Coxpannocmo unpopmayuu - 5mo
a) COCTOSSHUE JOKYMEHTa WWJIH IPOrpaMMbl, XapaKTEPU3yeMOE CTENEHbIO YIEp:KaHUs €ro
9KCIUTYaTallMOHHBIX CBOMCTB;
0) mpouecc moAnep>KaHusi HICXOAHOH HH(pOpMaIK B BHIE, 00ECIICUNBAIONIEM BbIIaYy JaHHBIX MO
3arpocaM KOHEUHBIX M0JIb30BaTeNeil B yCTaHOBJICHHbBIE CPOKH;
B) IMPOLIECC, UCTIONB3YIOMNNA COBOKYITHOCTb CPEJICTB U METOJI0B XpaHEHUs HH(POpPMAIUH.

13. Ilpeobpazosanue 0anHblX U3 0BOUUHO20 KOOA 8 (YOPMY, NOHIMHYIO YETLOBEKY, HA3bIBACM .
a) JEKOJUPOBAHHEM;
0) KOJIHUpPOBAHHUEM.

14. Kakas u3 NpuKkiaoHvlX nNpocpamMm AGNsAemcs cpeocmeom Onsi 00pabomku epaguueckou
ungopmayuu

a) Word;

6)  Corel Drow;

B) PowerPoint

r) Excel.

15. Kakas u3 npuxiaoHsix npoepamm seisaemcs cpeocmseom 0is 06pabomku mexcmosou ungopmayuu
a) World;

0) Word,;
B) PowerPoint;
r) Excel.

16. Kaxas u3z npuxiaouvix npocpamm seisemcs cpeocmeom 0t 00pabomku 4uciosou unghopmayuu
a) Word;
0) Access;
B) Paint;



T) Excel.
17. [lomenyuanbHo 603MOdCHBIE 8030€UCMBUS HA CUCEMY, KOMOPble NPAMO UTU KOCBEHHO MOZYN
HaHecmu ypOH NOIb308AMeENI0, HA3b18a0Mm

a) arTaKow;

0) yrpo3oii.

18. Owubku 060pydosanus unu nPOPAMMHO2O 0Oecneyerus, OMHOCAM K YePO3am:
a) YMBIIUICHHBIM;
0) HEYMBIIIJICHHBIM.

19. Pazepanuuenue npas 0ocmyna, YHUUMONCEHUE HEHYIHCHBIX KONULL OOKYMEHMO8, OMHOCAMCA K
mepam:

a) MPOTPaMMHO-TEXHHUYECKUM;

0) OpraHM3alMOHHBIM;

B) IIPaBOBBIM.

20. Bo3znooiceHue omeemcmeeHHOCMU HA JUY , KOMOPble O0ANCHbL 0becneyums 0e30nacHOCMb 8
OpeaHu3ayuy OMHOCAMCI K Mepam '

a) MPOTPAMMHO-TEXHHUYECKUM;

0) OpraHM3alMOHHBIM;

B) IIPAaBOBBIM.

21. HecankyuonuposanHulii 00cmyn K ungopmayuu 6e3 usmeHeHus COCMosAHUs CUCeMbl, IO
yeposa.

a) aKTUBHAaf,

0) maccuBHasl.

22. Konuu ¢aiinos, cozoasaemvie 0iisi ObICMPO2O 80CCMAHOBNEHUS PADOMOCNOCOOHOCMU CUCTEMbL
nocie 8030eUCmaus Ha HUX pa3iuyHbIX Ad8APULHbIX CUMYAYULl, HA3bIBAIOM.

a) Ppe3epBHBIM XPaHCHUEM;

0) pe3epBHBIM APXUBUPOBAHUEM;

B) pE3epPBHBIM KAUIUPOBAHUEM;

I) pe3epBHBIM KOITHUPOBAHUEM.

Bbi0epuTe HeCK0IbKO BEPHBIX 0TBETOB
23. K ycmpoticmeéam 6vl600a uHopmayuu omuocumcsi:
a) KJIaBHATypa;
6) MOHHTOD;
B) CKaHep;
I) TpUHTEp.

24. bazosas kougueypayus nepcoHaibHo20 KOMNbIOMePa 6KIo4aem
a) CHUCTEMHBIN OJIOK;
6) MOHHTOD;
B) KIJIaBHATYpY;
r) HpHUHTEP.

I11. YeranoBuTe NpaBHIIBLHYIO NOC/1€10BATEILHOCTH

25. Yemanosume nocnedosamenbHoCms eOUHUY USMePeHUs. UHPOPMAayul no yobleaHuio:
1. wmera0aiir;
2. KHJIOOAWT;
3. Oaiit;



4.

rurabaur.

26. Yemanosume npaguibHyo nocie008amenbHOCIb KONUPOBAHUs pacmeHma OOKYMeHMA.:

1.

2.
3.
4

ITKM — KonupoBats;

YCTaHOBUTB KYpPCOp B HY’KHOE MECTO;

IIKM — BcTaBurs;

BBIJICJIUTH ()PAarMEHT TEKCTA.

1V. YcTaHoBHTE COOTBETCTBHE
27.. Yemanosume coomseememaue mexncoy UHGHOpMAyuOHHbIMU NPOYECCAMU U UX CPEOCMBAMU:
HudopmammoHHbIH mporecce

PobdE

Co6op uadpopMariu
XpaneHune HHPOpPMaLIH
O6padoTka nHMOOPMAITIHI
Oo6mMmeH nHpopmanueit

CpencTtBo
a) aioBbIi cepBep
0) JlokanbHasi BEIYUCIIUTENbHAS CETh
B) CkaHep
r) IlepcoHanbHBIN KOMITBIOTED

28. YCTaHOBUTE COOTBETCTBUE MEXKY IIOHITHEM U €T0 OIPEICIICHUEM

1. KonpumeHIMaIEHOCT

2. llenoctHOCTH

3. JlocTymHOCTh

4. AyTeHTHYHOCTH

I. MSExcel

1. ITpu paboTe ¢ 3neKTpOHHO TabmuIeii B siueliky B1 3anucana ¢popmymna =$C3 — E$3. Kakoii Buj

a)
6)

FapaHTI/IFI TOr'0, YTO aBTOPHU30BAHHBIC ITOJIB30BATCIN BCETAa CMOT'YT

MOJYYHTH TOCTYI K HHpOpMaIuu

FapaHTI/IH TOr'0, YTO HCTOYHUKOM I/IH(bOpMaI_[I/II/I ABJIACTCA UMCHHO TO

JIMII0, KOTOPOC 3a4BJICHO KaK eé aBTOp

[apanTus Toro, 4To KOHKpeTHAs: HHQOpPMAIIKS JOCTYITHA TOJILKO TEM

M0JIb30BATEIISIM, KOTOPBIM JOCTYI K HEH pa3perieH

lapanTtus coxpanenus 3a uHOpManye NPaBUIbHBIX 3HAYCHUH, HE

HU3MCHCHHBLIX B IPOUECCE XPAaHCHU U IIE€pEaAaIn

IMPAKTUYECKHUE 3AJIAHUA

npuobpereT popMyiia ocie Toro, kak sueiiky Bl ckonupytot B siueiiky C2?

2. Ipu paboTe ¢ 31eKTpOHHOM TabuIeH B ssueiiky E5 3ammcana popmyna =$C3-B$3. Kakoii Bua

npuobpereT GpopmyIia mocie Toro, Kak ssueiiky ES ckonupyrot B siueiiky D3?

3. Bo Bcex Aueiikax TaOnuipl 3anucado uyucio 1. Berancnure pesynsrat pynxnun CYMM s

KaXXZI0ro CriuckKa apryMCcHTOB!

a) CYMM(A2:A4)
6) CYMM (B2:D5)

B) CYMM (A1;B3;A4:B8)
r) CYMM (A5;B3:E6;F12)
1)CP3HAUY (B2:D5)

4. Jla" parMeHT MeKTPOHHOU TabIUIIBL:

A B C D
1 4 5 3
2 2 1 =Al+B2
2 6 7 =A$2 + B3

Uemy Oynet paBHbIM 3HaueHHe siueliku D2, ecnu B He€ ckonupoBaTh Gpopmyny u3 sueriku C3?



I1. MSWord

HCI’ZOJZbé’y}l l’lpe()]lOcheHHble uitrocmpayuu, Kpanmko omeenibnie Ha czze()yiou;ue 60npocsl.

ﬂziﬂonvnenrl - Microsoft Word ;IEIZI

©aiin [paska Bua Bcaska  @opMaT  Cepeuc  Tafnvua  OkHo  Cnpaska

A4 OBbmmeii + 16T - Times New Roman -1 - |[K|&|Y

]
]
Ml
=
i
2

Lo i= =

1. Ckoipko

BseanTe sonpoc - X

S ZEE|E- W A v! CaHTUMCTPOB

[ —— T 2

R IE B S RS S-S INCH A IO - S - S B CCR IS & U RS AL B & 3

(RTINS CRNE AN Y COoCTaBJIdCT
BCIIMYHUHA

Konupoeante-u-nepemMelleHile excma-u-pucyirkosy
- BEINONIHHTE 0AHO ‘H3-CIEAYOINHX ‘A eficTBHE.|
[lepeMelmTeHHe ‘H KONIHPOBaHHE 0.JHOT0 3IeMeHTaY

BBINONIHHTE 0 0HO “H3-CIEAYHOINHX A eHCTBHH.|

ERE SR N B

TH-HHCTpyMeHTOB-CTaHmapTHaA. |

NapTHai1 HAKMHTE KHOIKY BeTaBHTR.

1.+UTo0BI IepeMeCTHTE 00BEKT, " Ha’K MHTE ‘KHOTIKY (‘B bIpe3aTh) ‘Ha TIaHe-

BEPXHEro, JIEBOI'O
U IIPaBOro IMoJjeu B
JIOKYMEHTE Ha

- BergenHTe  00BeKT, "KOTOPEIH - ClIeAye T ITePeMe CTHTE ' HITH  CKOIHPOBATE. - puc.1?

2. CKOJIBKO CTpaHHII
B JJOKYMEHTE?

o 2 ~UToO0BI-CKOIIHPOBATh ‘00bEKT, HAXK MHTe KHOIIKY - KonHPoBaThL Ha TIaHe- 3. Kakoe 3HaueHue
. IHHHCTpyMeHTOB-CTaHmapTHad.| napamerpa

B Ecan-00bekT: clieAyeT - IepeMeCTHTD - I CKOIIHPOBATh B APYTOH- OKY- HAUEPTAHUE

o MEHT, TIepeHIHTEe B -Hy KHBIH JOKYMEHT.|

. IllenxuHTE- MECTO BCTaBKH- 00bekTa. - Ha- maHenH- HHCTpyMeHTOB - CTaH- YCTaHOBJICHO B

nocnez[Heﬁ CTPOKEC

: Hmoos1-onpedeiums- ¢;5p,wam- 6CIAB/IA EMBIX - 3/1EMEHIN0E, - 6s10ep ume- = TexcTa?
. KOMAHOY, HAHCA6 KHORKY-BCcmagums, KOMoPaR-0moopaicaemcs: : 4. Kakos pasmep
7 noo-scmasnennsim-znemenmon.y . )
= eE=wa4 » CHMBOJIOB B
Crp. 1 Pazn 1 1/4 Ha 9,4m Ct 14 Kon 19 3AM WCMP BAN 3AM pycood (Po 13K /A TeKCTe‘)
5. ITlodemy TekCT MOJYEPKHYT BOJHUCTOM JIMHUEH 1epe]] clIoBoM «Bbipe3aTsy?
6. Kakumu neiicTBUSMH YCTPaHUTH ATY JIMHUIO?
7. Ckoiibko a03arieB B BUIUMOMN YacTH JTOKyMeHTa?
8. B kakoii cTpouke HaXOIUTCS TEKCTOBBIN
2|
Kypcop Ha MOMEHT KOIHPOBAHUS ez =] @- /@ X Ci 03 - copec
sKkpana rporpammer Word? } ws || pora. [t || paswep || kmos. ||
9. Uemy paBHA BEIMYMHA OTCTYIIA CIICBA B  woecemwe
TeKyIIeM ad3aie? e
||
Paboqui cTon
10. Kakasg BenmmuMHa OTCTyNa  cCIpaBa i,
YCTaHOBJICHA B TeKyIeM ab3are? pore
11. Kakoe 3nauenue napamerpa [IEPBASI A
Moit
CTPOKA BrIOpaHoO B TeKyiieM ad3arie? o
12. Yemy paBHO 3T0 3HaYeHHE? L I F 5
s MR paina: ONMPOBEHNE U NEPEMELLEHWE TEKCTE ha CoxpaniTe
13. Kakoe 3HaueHHe YCTAHOBJIEHO JUIs | 'ewwesee o o =pr—— 3 p—

napamerpa  BbIPABHUBAHUE B
TeKyieM ab3are?
14. B xakoii namnke coxpaHsiercs JOKyMEHT Ha puc. 27

15. Kakoe coOctBeHHOe uMs (MMA.THI) OyneT MNpUCBOEHO (aiily mocie Mieqyka IO KHOIMKE

«COXPAHUTDH »?



IMPUJIO’)KEHUE b

KPUTEPUU OLHEHKH

3aoarnus oyeHusaromcs ciedyiouum 0o0pazom:

Howmepa Bompocos KonuuecTBo 6auioB 3a MpaBHIILHBIH
OTBET
1-28 1 Oain
MS Excel 1 Sain
MS Word 1 6amn
MakcuMalIbHOE KOJIMYECTBO 0asI0B

Kpurepuu onenku

OueHka IIpo1ieHT npaBUIBHBIX OTBETOB
5(OTIINYHO) 90% - 100%
4(xopo1o) 80% - 89%

3(yIOBJIECTBOPHUTEIHHO) 79% - 70%
2(HeyIOBJIETBOPUTEIHHO) 69% u MmeHee




IMPUJIO’)KEHUE B

9TAJIOHBI OTBETOB
BAPHUAHT 1
1. Tect
Homep 1 5 6 7 8 9 11 12 13 14 15
BOIpoca
byksa B A A A B b B b b B A
MIPABHIILHOTO
OTBETA
A 16 17 | 18 19 20 21 22 23 24 25 26
byksa r b A A B A B A a 3 4
MIPaBUIILHOTO B 0 2 1
OTBETA B 1 3
4 2
Homep 27 | 28
BOMpoca
Bbyksa I I
MPaBUIBHOTO 2a 2r
OTBeETa 3r 3a
46 46
2. IlpakTHyeckoe 3a1aHne
I. MS Excel 1 2 3a 36 3B 3r 3r 4
OrtBeT 600 = D3+3$C1 1 4 9 18 1 40
11. 112|3)| 4 5 6 71819 |10 11 12 13 14 15
MS
Word
OrBer |ma| 2| K| 16 nepen ymamute | 11 |8 | 1 | 0,5 | otcryn | 2,5 o 1 Brigene-
3HAKOM mpoden CM | cM CM | IIMPHHE | KypC HUE
MPEMUHAHUS TEKCTa
CTOUT
pooen




Bapmuanr 2

1. Tecr
Homep 1 5 6 7 8 9 11 | 12 | 13 | 14 | 15
BOIpOca
byksa r B r B r B b A A b b
HPaBUJIBHOTO
OTBETa
A 16 | 17 | 18 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26
byksa r b b b b b r b a 4 4
MIPaBUIHLHOTO r 0 1 1
OTBETa B 2 2
3 3

Homep 27 | 28
BOIpOCca
byksa I8 I8
MPaBUIBHOTO 2a 2r
OTBeTa 3r 3a

46 | 46
1. MS Excel 1 2 3a 36 3B 3r 3n 4
Otser =$C4 - F$3 | =$C1-A$3 3 12 12 18 1 6
1. 1 213 4 5 6 7 8 9 10
MS
Word
OtBer BepxHee-1 |4 | K| 16 npobern nocie YIAINUTh 9 14 1 0

JieBoe — 2 OTKPBIBAIOIICHCS pooen
mpasoe — 1 CKOOKH
11 12 13 14 15
BBICTYII 1,5 0 LIUPUHE YPOK Ne 3. Konmposanue n
DOC MepeMenIeHne TEKCTa
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